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General Information 
 

 
A) Daily Routine   

8:40  The doors are open, and bus drop-off begins. 
    9:00   All doors are locked. 
    Time changes for classes:  
                        9:00  Period 1) 
    9:45  (Period 2) 
    10:30  (Snack/Recess) 
    11:15  (Period 3) 
    12:00  (Period 4) 
    12:45  (Lunch) 
    01:00  (Recess) 
    01:40  (Period 5) 
    2:25  (Period 6) 
    3:10           Wrap up  
                            3:16            Dismissal for bus students 
         
Students are to leave the school grounds by 3:30 and go directly home in a safe manner. 
 
 
B) Recess Students are expected to remain on school property.      
Equipment should be used as intended. 
 
 
C) Lunch  Parents are urged to provide a nutritious lunch for their child. 
The school does not supply cutlery for student lunches. 
 
  
D) Noon Hour Students are to eat lunch in their classrooms.  Students staying for lunch are 
required to have a signed note from their parent to leave the school grounds during the lunch time.  
When town students return to school, they are to remain on school premises. 
 
 
E) Transportation   
a) Drop off/pick up of students by parents is to be on Argyle Street during bus times (8:30-9:00 or 3:00-
3:30) or the Bus Loop on the west side of the school during non-bus times.  The east road behind the 
school is for staff vehicles only. 
 
 
b)  Extra-curricular Events – Any parent picking up students other than their own child(ren) from an 
extra-curricular event must have written permission from the parent(s) indicating such.  Students will 
only be dropped off at pre-arranged points or they will return to the school for pick-up. 
 
 



 

 

c)  Buses are intended for the transportation of out-of-town students only.  They are not to be used as a 
taxi or shuttle service.  On rare occasions where a non-bus student(s) are required to ride a bus, the bus 
driver must be contacted the day previous to determine availability of seating room on the bus and pick-
up/drop-off times.  The bus driver, and teacher need to be notified in writing only if arrangements are 
acceptable with the bus driver. 
F) Notes  Are required for the following: 
       a) Student Absences 
       b) Bus Riding 
       c) Leaving School Premises 
   For more detailed information please see (G) below. 
 
 
G) Absence Parents are required to send a note, call or email the school if their child is absent.
   
   
H) Sign-Out When students are being picked up by parents at any time during the school day  
parents/guardians are to report to the office with their request.  Their child will be brought to the office to 
leave from there.  Students will not normally be allowed to leave with persons other than their parents or 
legal guardians, unless the school receives authorization in writing. 
 
 
I) Phone Calls Students will not be pulled out of class to accept telephone calls unless the admin  
assistant is notified that there is an emergency. 
 
Please leave a message with the person answering the telephone and it will be relayed to the student. 
 
Messages for students must be received at the office before 3:00 p.m.  We cannot  
guarantee delivery of the message after that time. 
 
 
J) Cell Phones Students are not allowed to bring cell phones to school. 
 
 
K) Access  Late students should ring the doorbell at the front doors by the bus loop. 
 
 
L) Homework From time to time, students may be required to complete at home assignments  
not done during the school day, or there may be homework assigned by teachers to be specifically done 
at home.  As students progress up the grades, they can expect that more of such assignments may be 
required.  Parents can assist students by seeing that a certain time and place is set aside for homework. 
 
 
M) Agendas Agendas are a form of communication between parents and the school, as well as  
a tool for students to organize their daily activities.  They are used from Grade 1 – Grade 6.  
Parents/guardians are requested to check and sign them daily. 
 
 
N) Newsletters Newsletters are sent home electronically near the end of each month and are also  
available on the school website.  Families who would like a paper copy, can request one by contacting 
the admin assistant at the school office.   
 
 
O) PAC Information   



 

 

Parent Advisory Council may provide information to the school admin assistant, to 
be included in the monthly newsletter.  Information may also be on the school website. This may include 
minutes from meetings, upcoming events, information for parents, and meeting dates. 
 
  
P) Student Evaluation/Report and Assessment, Kindergarten to Grade 6 
 
Evaluation – Evaluation is a continual process.  Parents and students need to be aware of the 
procedures to be followed.  A balanced evaluation process includes as many forms of evaluation as 
possible and appropriate to the student’s development and level of achievement. 
 
 
For students this means that their performance in daily work, in theme-related activities, and in learning 
centres may be evaluated through a combination of: 
  
  1. developmental checklists 
  2. portfolio assessment – that includes samples of work illustrating student  
achievement or identified goals 
  3. samples of work illustrating growth over time 
  4. checklists of academic and social development 
  5. anecdotal comments based on observations of development in curriculum 
  6. formal testing where applicable 
 
 
  Reporting 
1. Formal written reports to parents 3 times per year, using the Provincial Report Cards. 
2. Two scheduled parent/student/teacher conference days per year. 
 
  
Q) Lockers These are assigned to students at the beginning of each school year.  In some  
cases, it may be necessary for students to share a locker.  Students are expected to keep their lockers 
neat and clean at all times.  Lockers are the property of the Pine Creek School Division and may be 
inspected by the principal.  The students may lock their locker. Those wishing to must turn in their 
combination, or a spare key, to the principal.  The school will not be held responsible for lost or stolen 
items or money.  Students are advised to leave items of value, or large sums of money with their 
classroom teacher. 
 
 
R) Technology Use  
Students will use technology for some class assignments, and will be expected to use it appropriately.  
Students are not allowed to use school devices for online chats or entertainment.  All email sent or 
received on student accounts, and activity on the device, may be viewed by staff members.  Any school 
device that is used at home is the property of the school, with expectations that it is used according to 
school policy for school work. The use of cell phones is prohibited during school hours. 
 
 
S) Dress Policy Students need to be dressed appropriately outside and inside while at school. 
Clothing regulations consider safety, health, and the maintenance of a work atmosphere similar to that 
of an office.  Suitable outdoor clothing is required when the temperature drops and the weather is 
inclement.  Once a student steps in the school, all headwear is to be removed.  Students must wear 
footwear at all times in and out of the school.  Gym shoes with non-marking soles, and change from 
class clothing are required for Phys. Ed. class.  Label each article of clothing with the student’s name.   
 



 

 

School clothing should be comfortable for work or play and reflect your efforts to be respectful, 
responsible, safe and positive.  Clothing that reveals the chest, midriff, back, buttocks and 
undergarments is not school appropriate. Clothing should not depict illegal activity, hate, discrimination, 
profanity, drugs, alcohol, violence, suggestive, or sacrilegious messages. 
 
 
T) Evacuation Procedures 
 
 a) Fire Drills 
 
Regular fire drills will be held throughout the school year.  Students are to remain quiet, and move in an 
orderly fashion under the direction of their teacher.  All personnel are to exit the building by the nearest 
exit.  Exit signs are above all class doors.  After leaving the building, the students will line up in 
classroom groups in their assigned area.  Teachers shall ensure that all their homeroom  
students are accounted for. 
 
 
 b) Tornado Drills 
 
Tornado drills will be held throughout the year.  Students are assigned areas in the school away from 
outside walls where they are to remain until the all clear sound is given.   
 
 
 c) Actual Evacuation 
 
Should the occasion arise that the school may actually be evacuated for emergency reasons for a 
prolonged period of time, staff and students will proceed to William Morton Collegiate and remain in the 
gymnasium until further notice.  Emergency measure procedures may be instituted. 
 
 
d) Intruder Alert 
 
Should the occasion arise that the school may be locked down for emergency reasons, staff will 
immediately lock their classroom doors and all students/staff will move away from any windows and hide 
out of sight as much as possible.  Police and the Division Office will be notified immediately.   
 
 
U) Accident Insurance  
It is recommended that students participating in extra-curricular activities have  
some type of insurance.  For some extra-curricular activities, it is mandatory. Insurance can be 
purchased at manitobastudentinsurance.ca or by calling 1-800-463-5437. 
 
 
V) Community Use    
Anyone wishing to use the school during non-school times must fill out a “Permit  
for Use of School” form which is available at the General Office.  The school requires time for processing 
this form so please give proper notification.  Permission is granted at the discretion of the principal. 
 
 
W) Protocol If there is a concern regarding what is happening in a specific classroom, 
a definite process must be followed.  The first step parents must take is to meet directly with the teacher, 
expressing those concerns.  The teacher then has the opportunity to respond and address the situation.  



 

 

If the concern persists after a reasonable period of time, then the parent should make an appointment 
with administration for further discussion. 
 
 



 

 

Providing a Safe and Caring School Environment 

  
Pine Creek School Division Code of Conduct 
 
Pine Creek School Division will strive to provide a safe and caring learning environment that fosters and maintains 
respectful and responsible behaviours. The goal is to teach students to make better choices in their school and 
daily life. 
 
The Division’s focus will be on preventative, proactive measures to teach respectful and responsible behaviour. It 
is recognized that, on occasion, it will be necessary to address disrespectful and irresponsible behaviour through 
disciplinary policy and procedures. 
 
The Code of Conduct will apply to all students and staff. Consequences for disrespectful and irresponsible 
behaviours will be based on individual needs, the degree of the problem and the need to maintain a respectful 
learning environment. 
 
Principles 
 
1) Rights 
 
Foundational to a safe and caring learning community, are the rights of all members to: 
a. be safe 
b. be accepted and treated with dignity and respect 
c. learn and teach without interference 
 
2) Responsibilities 
 
Membership in a community comes with responsibilities. 
 
It is expected that all learning community members (students, staff members, parents and other adults 
on site) will accept responsibility for their behaviour to foster a safe, caring and productive learning 
community. 
 
It is the responsibility of all individuals to ensure that their behaviour, individually and collectively, does 
not infringe upon the rights of others. Consideration for the safety of others is the responsibility of each 
member of the learning community. 
 
3) Respect 
 
It is expected that all learning community members will exhibit behaviour that shows respect for the 
rights, property and safety of themselves and others. 
 
The above principles are supported by the Education Act under several sections including the 
Preamble and those pertaining to the duties of students, parents, teachers, superintendents and 
support staff. 
 
The Code of Conduct applies to participation at school, at school activities, school sponsored 
activities and School Division activities and sponsored activities. It also applies to community 
behaviour that impacts the learning community. 
 
Individuals or groups violating these principles become subject to a range of appropriate 
responses as defined by the Pine Creek School Division’s code of conduct.



 

 

One of the priorities of the Pine Creek School Division is that “students will develop skills and attitudes which will 
make them lifelong learners and productive members of society.” 
 
Students are responsible for: 
 
● complying with the Code of Conduct of the Pine Creek School Division and its individual schools 
● showing respect for the rights, property and safety of themselves and others 
● respecting and appreciating the diversity of all school members regardless of their differences 
● expressing themselves with socially acceptable language and behaviour 
● exhibiting behaviour that avoids all forms of intimidation, harassment, racism, and discrimination 
● dressing in accordance with school dress standards 
● treating school property and the property of others with a reasonable standard of care 
● respecting the responsibilities of all school members in exercising their duties 
● promoting positive behaviour through the avoidance of all types of violent acts 
● attending classes, activities and events and being prepared and punctual 
● showing courtesy and respect for the rights of all people in the school and in the community 
● showing respect for school property and the personal property of others 
● demonstrating behaviour that contributes to an orderly, supportive, and safe learning environment 
● resolving interpersonal conflicts and difficulties through discussions or by seeking assistance from 
school personnel 
● developing self-discipline 
 
Professional Staff Members are responsible for: 
 
● subscribing to the tenets of the Manitoba Teachers’ Society Code of Professional Conduct 
and School Board Policies regarding responsible professional behaviour 
● treating parents, students, and fellow staff with dignity and respect at all times 
● participating and cooperating with parents and other school staff in the development 
and implementation of plans to address the learning needs of their students 
● communicating information about student progress, attendance, and behaviour to students, 
parents, and administration 
● establishing and maintaining a safe, secure, non-threatening learning environment 
● providing a positive role model for students 
● providing an environment that promotes self-esteem and self-discipline 
 
Parents are responsible for: 
 
● instilling basic values and responsibilities in their children 
● treating staff with dignity and respect at all times 
● following established protocol in expressing concerns about individual staff members 
● participating and, in conjunction with school and Divisional personnel, cooperating in the 
development and implementation of plans to address their child’s learning (academic, social, emotional, 
behavioural) needs 
● ensuring that their child attends regularly and punctually 
● maintaining regular communication with their child’s educational progress as necessary 
● demonstrating support for the school by attending events and meetings and offering 
constructive input 
● problem solving in a manner respectful of all involved 
 
Parents’ responsibilities are in accordance with The Public Schools Act, The Child & Family Services Act and the 
obligations outlined therein.



 

 

Drugs, Alcohol 
Using, possessing or being under the influence of alcohol or illicit drugs at school or at any school-sanctioned 
activity is unacceptable. 
 

Consequence: Suspension to expulsion  
 
Tobacco 
No student shall vape, smoke, chew, or otherwise use tobacco on Division property or anywhere near other 
students engaged in school-related activities. 
 

Consequence: Conference to 

suspension   

Assault 
Bullying, or abusing physically, sexually, or psychologically – orally, in writing or otherwise – any person is 
unacceptable. 
 

Consequence: Conference/Counseling to Suspension/Expulsion  
 
Discrimination 
Discriminating on the basis of any characteristic set out in subsection 9 (2) of The Human Rights Code is 
unacceptable. 
 

Consequence: Conference/Counseling to Suspension/Expulsion  
 
Theft 
The unauthorized taking, or using of another’s property is unacceptable.  
 

Consequence: Restitution to Suspension 
 
Scholastic Dishonesty 
A student shall not engage in academic cheating. Cheating includes, but is not limited to, the actual giving or 
receiving of any unauthorized aid or assistance or the actual giving or receiving of unfair advantage on any form of 
academic work. A student shall not engage in plagiarism, which includes the copying of language, structure, idea, 
and/or thought of another and representing it as his/her own. 
 

Consequence: Conference to 

Suspension  

Disruptive Behaviour 
Student behaviour which negatively affects the learning of other students is unacceptable.  
 

Consequence: Conference to Expulsion 
 
Student Dress 
Students are required to dress appropriately for school activities. Schools may, in the interest of safety, prohibit 
students from participating in certain activities if students are not wearing appropriate clothing. 
 
Appropriate clothing is required for academic classes, consistent with the standards of the community. Clothing 
which exhibits sexual messages (explicit or implied), sacrilegious or profane comments, or logos/messages which 
promote drugs, alcohol or tobacco is unacceptable. 
 

Consequence: Conference to 
Suspension   
 
Weapons 
Possessing a weapon, as “weapon” is defined in section 2 of the Criminal Code (Canada) is prohibited.  
 

Consequence: Suspension to Expulsion 
 



 

 

Vandalism 
The damage or defacement of buildings, grounds, equipment or property of the Division, Division personnel or of 
another student caused by deliberate, malicious, or reckless behaviour is unacceptable. This would also include 
damages or defacement of another’s property while on Division property, or at a school-sanctioned activity. 
 

Consequence: Conference to Expulsion 



 

 

Gangs 
Gang involvement on Division property or at any school-sanctioned activity is unacceptable.  
 
Consequence: Conference to Expulsion 
 
Information Communication Technology 
Students are expected to adhere to the policies respecting the appropriate use of electronic mail and the Internet. 
The accessing, uploading, downloading or distributing material that the school has determined to be objectionable 
is unacceptable. 
 
Consequence: Conference to Expulsion 
 
 
 
Summary of Consequences 
 
Students and parents can expect that as the incidence of misbehaviour of any given child increases in frequency 
and/or severity, intervention will normally go through a continuum of varying consequences as outlined below. In 
the case of serious violations of expectations, the sequence of involvement will be accelerated at the discretion of 
the principal, superintendent and/or school board where necessary and/or prescribed by policy. 
 
The following are examples of consequences and/or strategies that may be considered in response to 
inappropriate behaviour: 
 
- informal interview with student(s) 
- formal interview with the student 
- teacher/student/principal interview 
- phone call home by teacher or principal 
- interview with parents 
- involvement of school counselor 
- involvement of mentor 
- peer counseling; peer mediation 
- time out, a “cooling off” period 
- withdrawal of privileges 
- withdrawal from course because of poor attendance 
- making amends either monetarily or through school-based community service 
- implementation of a behavioural or performance contract 
- involvement of school division clinicians and/or student support services staff; involvement of 
community agencies, including police 
- out-of-school suspension 
- Individual Education Plan (IEP); Behaviour Intervention Plan (BIP) 
- alternative educational settings 
- out of class, in-school suspension 
- immediate suspension of up to 5 days to secure safety before broadening any response 
- suspension for the remainder of the school year 
- expulsion; involvement of the school administration, Superintendent and Board of Trustees is required 
for expulsion to be determined an appropriate response 
- discipline learning assignment 
- parental involvement in modifying student’s behaviour 
- student detention 
- Threat Assessment 
- Emotional and intellectual curricular exercises eg. Mediation, role play, empathy building exercises



 

 

Threat Assessment: 
 

A threat is an expression of intent to do harm or act out violently against someone or something. Threats may be 
verbal, written, drawn, posted on the Internet or made by gesture only and may be direct, indirect, conditional or 
veiled. All threats will be taken seriously and evaluated. High risk student behaviours shall be reported to the 
Principal (or designate) who will then activate the Threat Assessment protocol. The school-based Threat 
Assessment Team will assess the level of threat and student(s) who has made the threat to evaluate the likelihood 
that the threat will actually be carried out. Information to assist in the evaluation of the threat can come from 
teachers, staff, other students, parents and other sources such as Police or mental health specialists.  Based on 
the results of the evaluation, an intervention plan will be developed. 
 
In addressing misbehaviour, Pine Creek School Division expects that responses shall 
❖ be logical, realistic, and timely 
❖ be appropriate for the student’s stage of development and considerate of the student’s special needs 
❖ reflect the severity of misbehaviour and consider the frequency, duration, and intent of the 
misbehaviour 

❖ be chosen primarily to restore safety and order 
❖ make sense to the student as much as possible 
❖ enable students to generate appropriate responses and solutions 
 
Student Suspension/Expulsions 
 

Suspension occurs when a student is removed from the classroom or dismissed from the school for a period of 
time. Any student who is removed from the classroom for more than 80 minutes or is sent home is considered to 
be suspended and the suspension process is to be followed. Suspensions may be authorized by a teacher, 
principal or designate, superintendent or designate. 
Expulsions may be authorized only by the school board and in accordance with the Public Schools Act. 
 
Teachers- have the right to suspend a student from the classroom (in school suspension only) for a period not 
exceeding 2 days for conduct the teacher considers to be detrimental to the classroom learning environment, and 
for behaviour that contravenes the school’s code of conduct. The school board may limit a teacher’s right to 
suspend. 
 
Principals- (or designate) have the right to suspend a student from school for up to 10 days for conduct the 
principal (or designate) considers injurious to the school’s welfare or educational purpose. 
 
Superintendent- (or designate) has the right to suspend a student from attending school for up to 6 weeks. 
 
Suspension Procedures: 
 

Any teacher who suspends a student from class must promptly document the incident and inform the principal of 
the suspension. 
 
The principal shall ensure that: 
 

1. The parent/guardian is promptly informed of the suspension and the reasons for it. 
2. A letter which outlines the reason for the suspension is to follow within 24 hours. 
3. Repeated suspension of a student from a teacher’s classroom will result in action in accordance with 
the school protocol which has been developed in consultation with the teaching staff. 
4. The Superintendent is to be notified of all suspensions within 24 hours and is to receive a copy of the 
letter of suspension. Notification is to include the name of the student, the length/period of suspension, and the 
acts for which the pupil is suspended. 
5. The bus garage is notified of all out of school suspensions which involve bus students. 
6. The Superintendent will inform the Board of all suspensions. 
 
 
Corporal Punishment 
 

The use of corporal punishment as a form of discipline is not permitted in any of the schools in Pine Creek School 
Division. 



 

 

 
 
 

Gladstone Elementary School Discipline Plan 
 
Teachers are expected to maintain control and order in their classroom using a variety of classroom 
management techniques. They need to address inappropriate behaviours quickly and may use a 
variety of disciplinary measures to curtail misbehaviour. 
 
However, when a teacher has repeatedly tried to deal with a student whose behaviour interferes with 
the learning of other students or prevents the teacher from teaching, the teacher should refer the 
student to the administration. 
 
In situations where safety is compromised or the infraction is deemed serious, the administration 
should be consulted immediately. 
 
The principal will: a) i) Discuss the issue with the student and emphasize the rules of the  
   school, expectation of the student, and the consequences to follow  
   should behaviours repeat. 
 

or 
 
ii) Discuss the issue with the student and teacher to determine a 
course of action, which may include an in-school suspension. 
 
b) Discuss the issue with the student and parents. The student will not 
be allowed back into class until parents have been seen or contacted to meet. 
 
c) The student will be suspended from school from one day up to ten 
days depending on the severity or frequency of the infraction. 
 
d) The number of days a student is suspended will escalate from one, to 
two, three, five, and finally ten days. 
 
e) The student will be referred to the Superintendent for further 
consideration, which may include extended suspension or expulsion. 
 
Note: Depending upon the circumstances of the incident, the principal will 
determine which level of action is warranted.



 

 

Pine Creek School Division Transportation Policy 
 

a) Bus Ridership Rules and Responsibilities Getting to School 
 
Pine Creek School Division provides a transportation service which goes well beyond the 
requirements specified by the Public Schools Act. This distribution is intended to give information 
about student transportation services and to enlist parents' help in ensuring safety and efficiency. 
 
b) Driver's Responsibilities 
  
1. To transport students to and from school on an assigned route according to an assigned 
schedule. 
2. To maintain orderly student conduct in the bus. 
3. To maintain the safety of all passengers in the bus. 
 
c) Parental Responsibilities 
  
Parents/Guardians are responsible for: 
1. Helping train the children in acceptable and safe behaviour. 
2. Seeing that their children get to the pickup point on time and behave in a 
responsible manner at the bus stop. 
3. Co-operating with the school on disciplining their child following reports of misbehaviour 
on the bus. 
4. Ensuring that children are suitably clothed to withstand weather extremes, and taking 
special care during very cold weather to ensure that students are properly cared for until the bus 
arrives. 
5. Providing, where possible, some type of protection at the end of a long lane for 
children while waiting for the bus. 
 
d) Student Responsibilities 
 
1. Getting to the bus stop on time. 
2. Behaving in a responsible manner at the bus stop, on the bus, and during loading and 
unloading. 
3. Following instructions of the driver. 
 
e) Students Who Must Cross the Highway to Load or Unload 
 
Pupils who must cross the highway to load should stand readily at the pickup until the bus has 
stopped. After receiving a signal from the driver, pupils should check for traffic and cross the road at 
least 3 metres/10 feet in front of the bus beyond the extended crossing arm. The driver must 
supervise highway crossing. 
 
If pupils must cross the road after getting off the bus, they should move at least 3 metres/10 feet in 
front of the bus, beyond the extended crossing arm, and wait for the driver's signal that the way is clear 
before proceeding. The driver must supervise highway crossing. 
 
f) Student Behaviour On School Bus 
 
The driver is responsible for the safe operation of the school bus and requires the support of parents, 
students and the school. 



 

 

 
The principal has the authority to suspend students from riding the school bus. Any behaviour which 
could endanger safety on the school bus is unacceptable. Examples are: 
- Failure to follow drivers' instructions 
- Possession or use of drugs or alcohol 
- Failure to stay seated 
- Fighting or rudeness of any kind 
- Throwing objects or littering 
- Vandalism 
- Putting arms or head out the window 
- Profanity 
- Use of anything (e.g. hair spray) which may cause allergic reactions in some 
children 
- Eating will be allowed on the buses only with the permission of the bus 
driver.  
- The students will be responsible for keeping the bus free from garbage. 
 
 
Dealing With Behaviour Problems 
 

1st Infraction: Driver warns the student, records details, and shall report to the Principal. 
2nd Infraction: Warning is repeated and recorded. Principal is informed and takes 
appropriate action and may inform parents/guardians. 
3rd Infraction: Driver informs Principal, records details. Principal takes appropriate 
action and informs parents/guardians. 
 
The student's bus riding privilege may be suspended at any time. 
 
Should a problem arise on a school bus, where the driver feels that it is unsafe to continue, the driver 
will contact the Division Garage by radio and the parents would be asked to pick up this child from the 
bus. The Principal would be informed as soon as possible. 
 
g) Loose Items on Buses 
 
Skates, hockey sticks, curling brooms, musical instruments, and other miscellaneous items are not to 
be carried onto the buses and placed in the driver's compartment or in the aisle. 
 
Loose items are to be in a duffle bag or carrying case and placed under the passenger's seat. 
Hockey sticks/curling brooms are to be placed under the seats next to, and parallel with, the side wall 
of the bus. 
 
Items too large to fit under the seats are not to be transported unless there are empty seats on the 
bus. Passenger seating is not to be compromised in order to transport equipment. 
 
h) Bus Behaviour 
 
The following notice is to be printed and posted in all school buses:   
 
"The driver has the authority, upon the Principal's approval, to refuse riding privileges to any 
pupil for misbehaviour."



 

 

i) Deviation from Regular Transportation 
 
In order to maintain control over passenger loads, and to protect the drivers and School Division in 
case of accidents resulting in personal injury, the following will apply if deviations from regular 
procedure are requested. Parents or guardians of the students concerned are to provide the bus 
driver with written or verbal authorization if any of the following are requested: 
1. Students wishing to ride on another bus other than their regular bus 
route to visit friends, relatives,etc. 
2. Town students wishing to ride a bus other than on extra-curricular trips. 
3. Students wishing to travel any portion of the normal route by other means. 
 
j) Yard and Gate Pickup 
 
Bus will normally "pick up" and "discharge" students at the gate to the parent's or guardian's property, 
when the property is adjacent to the bus route. Buses will pick up and discharge students at their gate 
when they reside over 1/4 mile off the bus route on municipal or provincial roads. Pick up will be made 
in the mornings as designated where students live less than 1/4 mile off the bus route on municipal or 
provincial roads but students will have to walk from the bus route to home in the evenings. 
 
k) Private Property 
 
Buses are not to drive on private property unless specifically authorized annually by the school board 
for such reasons as - end of the route turnaround, bus safety, child disability. 
 
In special cases, involving Kindergarten, or grades 1 & 2 children, and upon request of the parents or 
guardians, where the residence is located a distance of 1/4 mile (1/2 km) or more from the road, yard 
pickup and discharge during the period of November 1st to April 1st, may be authorized by the 
Transportation Supervisor. In these instances, residents must guarantee a safe thoroughfare and 
turnaround for the bus.  
 
Notwithstanding the aforementioned, it is understood that drivers may use their discretion, on 
occasion, in the event of emergencies and severe weather conditions. 
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Pine Creek School Division Storm Day Procedures 
1. Storm in the morning : 
i. The decision to cancel an individual bus run can be made by the driver. The driver shall 
contact the bus garage and ensure that the parents on the route are informed. The school principal 
and the Transportation Supervisor shall also be informed. The Transportation Supervisor or 
designate will ensure that a message is sent to families through SchoolMessenger. 
 
ii. A decision to cancel all buses for a particular school or area will be made by the 
Superintendent or Transportation Supervisor and may involve consultation with the principal and local 
trustee(s). The drivers shall ensure that the parents on the route are informed. 
 
iii. A decision to cancel all buses in the entire division is made by the Superintendent, 
Transportation Supervisor, or Chair of the Board. Principals will be informed, and a message will be 
sent to families through SchoolMessenger. 
 
2. Day Storm: 
i. If a storm occurs after buses have delivered students to school in the morning and the 
Superintendent or Transportation Supervisor or designate feel that it is unsafe to run the buses due 
to hazardous conditions, the students will be billeted as per billeting instructions. The school principal 
will be informed. School personnel will make necessary arrangements to care for the students for 
whom there are no previous billeting instructions. School personnel will either arrange billeting or 
keep the students in the school. Parents may pick up their children. Other children may be released 
on instructions from their parents. 
 
If buses cannot make their regular evening run, the decision shall be made at approximately 2:00 
p.m. and a message will be sent to families through SchoolMessenger. The bus drivers will ensure 
that the parents on their bus route are informed. 
 
ii. No buses will leave on extra-curricular trips when travel is not recommended by RCMP , 
weather advisories or warnings have been issued for either the area in which the school is located, 
or the area to which the bus is traveling. The principal or designate is expected to confirm weather 
conditions before the trip leaves. 
 
iii. All extra-curricular activities will be cancelled on days that schools are closed. 
 
iv. If a bus run is cancelled for the morning run it will be assumed the bus will not run for the 
afternoon run, unless otherwise announced. 
 
 
Storm Billeting Procedures 
Referred to Principals 
 
Division policy requires that all bus students have storm billets. In the event that buses are 
unable to run, schools will follow the following procedures for billeting of students: 
 

1. The decision to billet will be made by 2:00 p.m. and a message will be sent to families through 
SchoolMessenger in accordance with the division’s Storm Policy.  Schools will be advised of the 
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decision. 

 
2. All students will remain in school until the normal dismissal time unless picked up by either 
a parent or storm billet. Parents may authorize their child to be released to another parent by 
telephone. 
 
3. Schools will advise storm billets by telephone that buses are not running and that students will 
be sent to their homes after school is dismissed. Billets may be asked to specify how they want students 
to get to their homes. 
 


	Gladstone Elementary School
	Handbook 2024-25
	Gladstone Elementary School strives
	to be a positive, safe place
	where all are respected
	and responsible for learning.
	116 Morris Avenue South
	P.O. Box 690
	Gladstone, Manitoba
	R0J 0T0
	PHONE: (204) 385-2613
	FAX: (204) 385-3030
	WEBSITE:  ges.pinecreeksd.mb.ca
	EMAIL:  ges@pcsdonline.ca
	Principal:  Mr. Alan Warkentin
	General Information
	A) Daily Routine
	8:40  The doors are open, and bus drop-off begins.
	9:00   All doors are locked.
	Time changes for classes:
	9:00  Period 1)
	9:45  (Period 2)
	10:30  (Snack/Recess)
	11:15  (Period 3)
	12:00  (Period 4)
	12:45  (Lunch)
	01:00  (Recess)
	01:40  (Period 5)
	2:25  (Period 6)
	3:10           Wrap up
	3:16            Dismissal for bus students
	Students are to leave the school grounds by 3:30 and go directly home in a safe manner.
	B) Recess Students are expected to remain on school property.
	Equipment should be used as intended.
	C) Lunch  Parents are urged to provide a nutritious lunch for their child.
	The school does not supply cutlery for student lunches.
	D) Noon Hour Students are to eat lunch in their classrooms.  Students staying for lunch are
	required to have a signed note from their parent to leave the school grounds during the lunch time.  When town students return to school, they are to remain on school premises.
	E) Transportation
	a) Drop off/pick up of students by parents is to be on Argyle Street during bus times (8:30-9:00 or 3:00-3:30) or the Bus Loop on the west side of the school during non-bus times.  The east road behind the school is for staff vehicles only.
	b)  Extra-curricular Events – Any parent picking up students other than their own child(ren) from an extra-curricular event must have written permission from the parent(s) indicating such.  Students will only be dropped off at pre-arranged points or t...
	c)  Buses are intended for the transportation of out-of-town students only.  They are not to be used as a taxi or shuttle service.  On rare occasions where a non-bus student(s) are required to ride a bus, the bus driver must be contacted the day previ...
	F) Notes  Are required for the following:
	a) Student Absences
	b) Bus Riding
	c) Leaving School Premises
	For more detailed information please see (G) below.
	G) Absence Parents are required to send a note, call or email the school if their child is absent.
	H) Sign-Out When students are being picked up by parents at any time during the school day
	parents/guardians are to report to the office with their request.  Their child will be brought to the office to leave from there.  Students will not normally be allowed to leave with persons other than their parents or legal guardians, unless the scho...
	I) Phone Calls Students will not be pulled out of class to accept telephone calls unless the admin
	assistant is notified that there is an emergency.
	Please leave a message with the person answering the telephone and it will be relayed to the student.
	Messages for students must be received at the office before 3:00 p.m.  We cannot
	guarantee delivery of the message after that time.
	J) Cell Phones Students are not allowed to bring cell phones to school.
	K) Access  Late students should ring the doorbell at the front doors by the bus loop.
	L) Homework From time to time, students may be required to complete at home assignments
	not done during the school day, or there may be homework assigned by teachers to be specifically done at home.  As students progress up the grades, they can expect that more of such assignments may be required.  Parents can assist students by seeing t...
	M) Agendas Agendas are a form of communication between parents and the school, as well as
	a tool for students to organize their daily activities.  They are used from Grade 1 – Grade 6.  Parents/guardians are requested to check and sign them daily.
	N) Newsletters Newsletters are sent home electronically near the end of each month and are also
	available on the school website.  Families who would like a paper copy, can request one by contacting the admin assistant at the school office.
	O) PAC Information
	Parent Advisory Council may provide information to the school admin assistant, to
	be included in the monthly newsletter.  Information may also be on the school website. This may include minutes from meetings, upcoming events, information for parents, and meeting dates.
	P) Student Evaluation/Report and Assessment, Kindergarten to Grade 6
	Evaluation – Evaluation is a continual process.  Parents and students need to be aware of the procedures to be followed.  A balanced evaluation process includes as many forms of evaluation as possible and appropriate to the student’s development and l...
	For students this means that their performance in daily work, in theme-related activities, and in learning centres may be evaluated through a combination of:
	1. developmental checklists
	2. portfolio assessment – that includes samples of work illustrating student
	achievement or identified goals
	3. samples of work illustrating growth over time
	4. checklists of academic and social development
	5. anecdotal comments based on observations of development in curriculum
	6. formal testing where applicable
	Reporting
	1. Formal written reports to parents 3 times per year, using the Provincial Report Cards.
	2. Two scheduled parent/student/teacher conference days per year.
	Q) Lockers These are assigned to students at the beginning of each school year.  In some
	cases, it may be necessary for students to share a locker.  Students are expected to keep their lockers neat and clean at all times.  Lockers are the property of the Pine Creek School Division and may be inspected by the principal.  The students may l...
	R) Technology Use
	Students will use technology for some class assignments, and will be expected to use it appropriately.  Students are not allowed to use school devices for online chats or entertainment.  All email sent or received on student accounts, and activity on ...
	S) Dress Policy Students need to be dressed appropriately outside and inside while at school.
	Clothing regulations consider safety, health, and the maintenance of a work atmosphere similar to that of an office.  Suitable outdoor clothing is required when the temperature drops and the weather is inclement.  Once a student steps in the school, a...
	School clothing should be comfortable for work or play and reflect your efforts to be respectful, responsible, safe and positive.  Clothing that reveals the chest, midriff, back, buttocks and undergarments is not school appropriate. Clothing should no...
	T) Evacuation Procedures
	a) Fire Drills
	Regular fire drills will be held throughout the school year.  Students are to remain quiet, and move in an orderly fashion under the direction of their teacher.  All personnel are to exit the building by the nearest exit.  Exit signs are above all cla...
	students are accounted for.
	b) Tornado Drills
	Tornado drills will be held throughout the year.  Students are assigned areas in the school away from outside walls where they are to remain until the all clear sound is given.
	c) Actual Evacuation
	Should the occasion arise that the school may actually be evacuated for emergency reasons for a prolonged period of time, staff and students will proceed to William Morton Collegiate and remain in the gymnasium until further notice.  Emergency measure...
	d) Intruder Alert
	Should the occasion arise that the school may be locked down for emergency reasons, staff will immediately lock their classroom doors and all students/staff will move away from any windows and hide out of sight as much as possible.  Police and the Div...
	U) Accident Insurance
	It is recommended that students participating in extra-curricular activities have
	some type of insurance.  For some extra-curricular activities, it is mandatory. Insurance can be purchased at manitobastudentinsurance.ca or by calling 1-800-463-5437.
	V) Community Use
	Anyone wishing to use the school during non-school times must fill out a “Permit
	for Use of School” form which is available at the General Office.  The school requires time for processing this form so please give proper notification.  Permission is granted at the discretion of the principal.
	W) Protocol If there is a concern regarding what is happening in a specific classroom,
	a definite process must be followed.  The first step parents must take is to meet directly with the teacher, expressing those concerns.  The teacher then has the opportunity to respond and address the situation.  If the concern persists after a reason...
	Providing a Safe and Caring School Environment
	Pine Creek School Division Code of Conduct
	Pine Creek School Division will strive to provide a safe and caring learning environment that fosters and maintains respectful and responsible behaviours. The goal is to teach students to make better choices in their school and daily life.
	The Division’s focus will be on preventative, proactive measures to teach respectful and responsible behaviour. It is recognized that, on occasion, it will be necessary to address disrespectful and irresponsible behaviour through disciplinary policy a...
	The Code of Conduct will apply to all students and staff. Consequences for disrespectful and irresponsible behaviours will be based on individual needs, the degree of the problem and the need to maintain a respectful learning environment.
	Principles
	1) Rights
	Foundational to a safe and caring learning community, are the rights of all members to:
	a. be safe
	b. be accepted and treated with dignity and respect
	c. learn and teach without interference
	2) Responsibilities
	Membership in a community comes with responsibilities.
	It is expected that all learning community members (students, staff members, parents and other adults on site) will accept responsibility for their behaviour to foster a safe, caring and productive learning community.
	It is the responsibility of all individuals to ensure that their behaviour, individually and collectively, does not infringe upon the rights of others. Consideration for the safety of others is the responsibility of each member of the learning community.
	3) Respect
	It is expected that all learning community members will exhibit behaviour that shows respect for the rights, property and safety of themselves and others.
	The above principles are supported by the Education Act under several sections including the Preamble and those pertaining to the duties of students, parents, teachers, superintendents and support staff.
	The Code of Conduct applies to participation at school, at school activities, school sponsored activities and School Division activities and sponsored activities. It also applies to community behaviour that impacts the learning community.
	Individuals or groups violating these principles become subject to a range of appropriate responses as defined by the Pine Creek School Division’s code of conduct.
	One of the priorities of the Pine Creek School Division is that “students will develop skills and attitudes which will make them lifelong learners and productive members of society.”
	Students are responsible for:
	● complying with the Code of Conduct of the Pine Creek School Division and its individual schools
	● showing respect for the rights, property and safety of themselves and others
	● respecting and appreciating the diversity of all school members regardless of their differences
	● expressing themselves with socially acceptable language and behaviour
	● exhibiting behaviour that avoids all forms of intimidation, harassment, racism, and discrimination
	● dressing in accordance with school dress standards
	● treating school property and the property of others with a reasonable standard of care
	● respecting the responsibilities of all school members in exercising their duties
	● promoting positive behaviour through the avoidance of all types of violent acts
	● attending classes, activities and events and being prepared and punctual
	● showing courtesy and respect for the rights of all people in the school and in the community
	● showing respect for school property and the personal property of others
	● demonstrating behaviour that contributes to an orderly, supportive, and safe learning environment
	● resolving interpersonal conflicts and difficulties through discussions or by seeking assistance from school personnel
	● developing self-discipline
	Professional Staff Members are responsible for:
	● subscribing to the tenets of the Manitoba Teachers’ Society Code of Professional Conduct and School Board Policies regarding responsible professional behaviour
	● treating parents, students, and fellow staff with dignity and respect at all times
	● participating and cooperating with parents and other school staff in the development and implementation of plans to address the learning needs of their students
	● communicating information about student progress, attendance, and behaviour to students, parents, and administration
	● establishing and maintaining a safe, secure, non-threatening learning environment
	● providing a positive role model for students
	● providing an environment that promotes self-esteem and self-discipline
	Parents are responsible for:
	● instilling basic values and responsibilities in their children
	● treating staff with dignity and respect at all times
	● following established protocol in expressing concerns about individual staff members
	● participating and, in conjunction with school and Divisional personnel, cooperating in the development and implementation of plans to address their child’s learning (academic, social, emotional, behavioural) needs
	● ensuring that their child attends regularly and punctually
	● maintaining regular communication with their child’s educational progress as necessary
	● demonstrating support for the school by attending events and meetings and offering constructive input
	● problem solving in a manner respectful of all involved
	Parents’ responsibilities are in accordance with The Public Schools Act, The Child & Family Services Act and the obligations outlined therein.
	Drugs, Alcohol
	Using, possessing or being under the influence of alcohol or illicit drugs at school or at any school-sanctioned activity is unacceptable.
	Consequence: Suspension to expulsion
	Tobacco
	No student shall vape, smoke, chew, or otherwise use tobacco on Division property or anywhere near other students engaged in school-related activities.
	Consequence: Conference to suspension
	Assault
	Bullying, or abusing physically, sexually, or psychologically – orally, in writing or otherwise – any person is unacceptable.
	Consequence: Conference/Counseling to Suspension/Expulsion
	Discrimination
	Discriminating on the basis of any characteristic set out in subsection 9 (2) of The Human Rights Code is unacceptable.
	Consequence: Conference/Counseling to Suspension/Expulsion
	Theft
	The unauthorized taking, or using of another’s property is unacceptable.
	Consequence: Restitution to Suspension
	Scholastic Dishonesty
	A student shall not engage in academic cheating. Cheating includes, but is not limited to, the actual giving or receiving of any unauthorized aid or assistance or the actual giving or receiving of unfair advantage on any form of academic work. A stude...
	Consequence: Conference to Suspension
	Disruptive Behaviour
	Student behaviour which negatively affects the learning of other students is unacceptable.
	Consequence: Conference to Expulsion
	Student Dress
	Students are required to dress appropriately for school activities. Schools may, in the interest of safety, prohibit students from participating in certain activities if students are not wearing appropriate clothing.
	Appropriate clothing is required for academic classes, consistent with the standards of the community. Clothing which exhibits sexual messages (explicit or implied), sacrilegious or profane comments, or logos/messages which promote drugs, alcohol or t...
	Consequence: Conference to Suspension
	Weapons
	Possessing a weapon, as “weapon” is defined in section 2 of the Criminal Code (Canada) is prohibited.
	Consequence: Suspension to Expulsion
	Vandalism
	The damage or defacement of buildings, grounds, equipment or property of the Division, Division personnel or of another student caused by deliberate, malicious, or reckless behaviour is unacceptable. This would also include damages or defacement of an...
	Consequence: Conference to Expulsion
	Gangs
	Gang involvement on Division property or at any school-sanctioned activity is unacceptable.
	Consequence: Conference to Expulsion
	Information Communication Technology
	Students are expected to adhere to the policies respecting the appropriate use of electronic mail and the Internet. The accessing, uploading, downloading or distributing material that the school has determined to be objectionable is unacceptable.
	Consequence: Conference to Expulsion
	Summary of Consequences
	Students and parents can expect that as the incidence of misbehaviour of any given child increases in frequency and/or severity, intervention will normally go through a continuum of varying consequences as outlined below. In the case of serious violat...
	The following are examples of consequences and/or strategies that may be considered in response to inappropriate behaviour:
	- informal interview with student(s)
	- formal interview with the student
	- teacher/student/principal interview
	- phone call home by teacher or principal
	- interview with parents
	- involvement of school counselor
	- involvement of mentor
	- peer counseling; peer mediation
	- time out, a “cooling off” period
	- withdrawal of privileges
	- withdrawal from course because of poor attendance
	- making amends either monetarily or through school-based community service
	- implementation of a behavioural or performance contract
	- involvement of school division clinicians and/or student support services staff; involvement of community agencies, including police
	- out-of-school suspension
	- Individual Education Plan (IEP); Behaviour Intervention Plan (BIP)
	- alternative educational settings
	- out of class, in-school suspension
	- immediate suspension of up to 5 days to secure safety before broadening any response
	- suspension for the remainder of the school year
	- expulsion; involvement of the school administration, Superintendent and Board of Trustees is required for expulsion to be determined an appropriate response
	- discipline learning assignment
	- parental involvement in modifying student’s behaviour
	- student detention
	- Threat Assessment
	- Emotional and intellectual curricular exercises eg. Mediation, role play, empathy building exercises
	Threat Assessment:
	A threat is an expression of intent to do harm or act out violently against someone or something. Threats may be verbal, written, drawn, posted on the Internet or made by gesture only and may be direct, indirect, conditional or veiled. All threats wil...
	In addressing misbehaviour, Pine Creek School Division expects that responses shall
	❖ be logical, realistic, and timely
	❖ be appropriate for the student’s stage of development and considerate of the student’s special needs
	❖ reflect the severity of misbehaviour and consider the frequency, duration, and intent of the misbehaviour
	❖ be chosen primarily to restore safety and order
	❖ make sense to the student as much as possible
	❖ enable students to generate appropriate responses and solutions
	Student Suspension/Expulsions
	Suspension occurs when a student is removed from the classroom or dismissed from the school for a period of time. Any student who is removed from the classroom for more than 80 minutes or is sent home is considered to be suspended and the suspension p...
	Expulsions may be authorized only by the school board and in accordance with the Public Schools Act.
	Teachers- have the right to suspend a student from the classroom (in school suspension only) for a period not exceeding 2 days for conduct the teacher considers to be detrimental to the classroom learning environment, and for behaviour that contravene...
	Principals- (or designate) have the right to suspend a student from school for up to 10 days for conduct the principal (or designate) considers injurious to the school’s welfare or educational purpose.
	Superintendent- (or designate) has the right to suspend a student from attending school for up to 6 weeks.
	Suspension Procedures:
	Any teacher who suspends a student from class must promptly document the incident and inform the principal of the suspension.
	The principal shall ensure that:
	1. The parent/guardian is promptly informed of the suspension and the reasons for it.
	2. A letter which outlines the reason for the suspension is to follow within 24 hours.
	3. Repeated suspension of a student from a teacher’s classroom will result in action in accordance with the school protocol which has been developed in consultation with the teaching staff.
	4. The Superintendent is to be notified of all suspensions within 24 hours and is to receive a copy of the letter of suspension. Notification is to include the name of the student, the length/period of suspension, and the acts for which the pupil is s...
	5. The bus garage is notified of all out of school suspensions which involve bus students.
	6. The Superintendent will inform the Board of all suspensions.
	Corporal Punishment
	The use of corporal punishment as a form of discipline is not permitted in any of the schools in Pine Creek School Division.
	Gladstone Elementary School Discipline Plan
	Teachers are expected to maintain control and order in their classroom using a variety of classroom management techniques. They need to address inappropriate behaviours quickly and may use a variety of disciplinary measures to curtail misbehaviour.
	However, when a teacher has repeatedly tried to deal with a student whose behaviour interferes with the learning of other students or prevents the teacher from teaching, the teacher should refer the student to the administration.
	In situations where safety is compromised or the infraction is deemed serious, the administration should be consulted immediately.
	The principal will: a) i) Discuss the issue with the student and emphasize the rules of the
	school, expectation of the student, and the consequences to follow
	should behaviours repeat.
	or
	ii) Discuss the issue with the student and teacher to determine a course of action, which may include an in-school suspension.
	b) Discuss the issue with the student and parents. The student will not be allowed back into class until parents have been seen or contacted to meet.
	c) The student will be suspended from school from one day up to ten days depending on the severity or frequency of the infraction.
	d) The number of days a student is suspended will escalate from one, to two, three, five, and finally ten days.
	e) The student will be referred to the Superintendent for further consideration, which may include extended suspension or expulsion.
	Note: Depending upon the circumstances of the incident, the principal will determine which level of action is warranted.
	Pine Creek School Division Transportation Policy
	a) Bus Ridership Rules and Responsibilities Getting to School
	Pine Creek School Division provides a transportation service which goes well beyond the requirements specified by the Public Schools Act. This distribution is intended to give information about student transportation services and to enlist parents' he...
	b) Driver's Responsibilities
	1. To transport students to and from school on an assigned route according to an assigned schedule.
	2. To maintain orderly student conduct in the bus.
	3. To maintain the safety of all passengers in the bus.
	c) Parental Responsibilities
	Parents/Guardians are responsible for:
	1. Helping train the children in acceptable and safe behaviour.
	2. Seeing that their children get to the pickup point on time and behave in a responsible manner at the bus stop.
	3. Co-operating with the school on disciplining their child following reports of misbehaviour on the bus.
	4. Ensuring that children are suitably clothed to withstand weather extremes, and taking special care during very cold weather to ensure that students are properly cared for until the bus arrives.
	5. Providing, where possible, some type of protection at the end of a long lane for children while waiting for the bus.
	d) Student Responsibilities
	1. Getting to the bus stop on time.
	2. Behaving in a responsible manner at the bus stop, on the bus, and during loading and unloading.
	3. Following instructions of the driver.
	e) Students Who Must Cross the Highway to Load or Unload
	Pupils who must cross the highway to load should stand readily at the pickup until the bus has stopped. After receiving a signal from the driver, pupils should check for traffic and cross the road at least 3 metres/10 feet in front of the bus beyond t...
	If pupils must cross the road after getting off the bus, they should move at least 3 metres/10 feet in front of the bus, beyond the extended crossing arm, and wait for the driver's signal that the way is clear before proceeding. The driver must superv...
	f) Student Behaviour On School Bus
	The driver is responsible for the safe operation of the school bus and requires the support of parents, students and the school.
	The principal has the authority to suspend students from riding the school bus. Any behaviour which could endanger safety on the school bus is unacceptable. Examples are:
	- Failure to follow drivers' instructions
	- Possession or use of drugs or alcohol
	- Failure to stay seated
	- Fighting or rudeness of any kind
	- Throwing objects or littering
	- Vandalism
	- Putting arms or head out the window
	- Profanity
	- Use of anything (e.g. hair spray) which may cause allergic reactions in some children
	- Eating will be allowed on the buses only with the permission of the bus driver.
	- The students will be responsible for keeping the bus free from garbage.
	Dealing With Behaviour Problems
	1st Infraction: Driver warns the student, records details, and shall report to the Principal.
	2nd Infraction: Warning is repeated and recorded. Principal is informed and takes appropriate action and may inform parents/guardians.
	3rd Infraction: Driver informs Principal, records details. Principal takes appropriate action and informs parents/guardians.
	The student's bus riding privilege may be suspended at any time.
	Should a problem arise on a school bus, where the driver feels that it is unsafe to continue, the driver will contact the Division Garage by radio and the parents would be asked to pick up this child from the bus. The Principal would be informed as so...
	g) Loose Items on Buses
	Skates, hockey sticks, curling brooms, musical instruments, and other miscellaneous items are not to be carried onto the buses and placed in the driver's compartment or in the aisle.
	Loose items are to be in a duffle bag or carrying case and placed under the passenger's seat. Hockey sticks/curling brooms are to be placed under the seats next to, and parallel with, the side wall of the bus.
	Items too large to fit under the seats are not to be transported unless there are empty seats on the bus. Passenger seating is not to be compromised in order to transport equipment.
	h) Bus Behaviour
	The following notice is to be printed and posted in all school buses:
	"The driver has the authority, upon the Principal's approval, to refuse riding privileges to any pupil for misbehaviour."
	i) Deviation from Regular Transportation
	In order to maintain control over passenger loads, and to protect the drivers and School Division in case of accidents resulting in personal injury, the following will apply if deviations from regular procedure are requested. Parents or guardians of t...
	1. Students wishing to ride on another bus other than their regular bus route to visit friends, relatives,etc.
	2. Town students wishing to ride a bus other than on extra-curricular trips.
	3. Students wishing to travel any portion of the normal route by other means.
	j) Yard and Gate Pickup
	Bus will normally "pick up" and "discharge" students at the gate to the parent's or guardian's property, when the property is adjacent to the bus route. Buses will pick up and discharge students at their gate when they reside over 1/4 mile off the bus...
	k) Private Property
	Buses are not to drive on private property unless specifically authorized annually by the school board for such reasons as - end of the route turnaround, bus safety, child disability.
	In special cases, involving Kindergarten, or grades 1 & 2 children, and upon request of the parents or guardians, where the residence is located a distance of 1/4 mile (1/2 km) or more from the road, yard pickup and discharge during the period of Nove...
	Notwithstanding the aforementioned, it is understood that drivers may use their discretion, on occasion, in the event of emergencies and severe weather conditions.
	Pine Creek School Division Storm Day Procedures
	1. Storm in the morning :
	i. The decision to cancel an individual bus run can be made by the driver. The driver shall contact the bus garage and ensure that the parents on the route are informed. The school principal and the Transportation Supervisor shall also be informed. Th...
	ii. A decision to cancel all buses for a particular school or area will be made by the Superintendent or Transportation Supervisor and may involve consultation with the principal and local trustee(s). The drivers shall ensure that the parents on the r...
	iii. A decision to cancel all buses in the entire division is made by the Superintendent, Transportation Supervisor, or Chair of the Board. Principals will be informed, and a message will be sent to families through SchoolMessenger.
	2. Day Storm:
	i. If a storm occurs after buses have delivered students to school in the morning and the Superintendent or Transportation Supervisor or designate feel that it is unsafe to run the buses due to hazardous conditions, the students will be billeted as pe...
	If buses cannot make their regular evening run, the decision shall be made at approximately 2:00 p.m. and a message will be sent to families through SchoolMessenger. The bus drivers will ensure that the parents on their bus route are informed.
	ii. No buses will leave on extra-curricular trips when travel is not recommended by RCMP , weather advisories or warnings have been issued for either the area in which the school is located, or the area to which the bus is traveling. The principal or ...
	iii. All extra-curricular activities will be cancelled on days that schools are closed.
	iv. If a bus run is cancelled for the morning run it will be assumed the bus will not run for the afternoon run, unless otherwise announced.
	Storm Billeting Procedures
	Referred to Principals
	Division policy requires that all bus students have storm billets. In the event that buses are unable to run, schools will follow the following procedures for billeting of students:
	1. The decision to billet will be made by 2:00 p.m. and a message will be sent to families through SchoolMessenger in accordance with the division’s Storm Policy.  Schools will be advised of the decision.
	2. All students will remain in school until the normal dismissal time unless picked up by either a parent or storm billet. Parents may authorize their child to be released to another parent by telephone.
	3. Schools will advise storm billets by telephone that buses are not running and that students will be sent to their homes after school is dismissed. Billets may be asked to specify how they want students to get to their homes.

